
___ Make sure church office has copy of Driver's License.

___ The church now has only one van, so the van can NO 
LONGER be taken to work on Wednesday.

___ Pick up van keys in Box 14 outside the church office by 
4:15 pm, Weds.

___ Leave Kerr Bldg. by 4:30 pm Weds. for pick-up at Urban 
Ministries Center downtown at around 5:00 pm.

___ Enter beginning mileage in van logbook.

___ Directions to Urban Ministries Center (704-347-0278), 
located at 945 N. College St., are on website and in van 
(maps also in van). Once on UM property, building is 
on the left. Drive all the way to back of driveway and 
make a U-turn.  Pull to side door and park. Do not 
park in the parking lot.

___ Someone should meet you at the van door, but you might 
have to go in to get neighbors.

___ Center will provide list of guests and any medical 
problems.

___ Before departing Center and after ALL van doors 
closed, make sure list of names matches passengers 
in van.  If not, go into center and straighten out.  

___ Before Departing Center:  Advise guests they will be 
returned to the Charlotte Transit Center - NOT Urban 
Ministries - by 6:00 am the following morning. If this is a 
problem for someone, they may want to depart the van 
before you leave.

___ Also, before departing center, ask if any guests have cars. 
If so, they will need to follow the van in their car to the 
church.  Explain that they will have to wake up and depart 
from the church at the same time as everyone else.

___ Just before arriving at Kerr Bldg:  Tell neighbors that the 
Wonderful Wednesday Program for children and adults is 
going on.                                                                               
(Applies only from 2nd Weds in Jan thru Mar) . 

___ Accompany neighbors into Kerr Bldg. and show them 
smoking area outside on your way in.

___ Greet RITI Monthly Director and Host Leader.  Provide list 
of neighbors to Monthly Director.
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___ Put Keys in the RITI Notebook in the closet for the 
morning driver and show Overnight Host where they 
are .

Thank You for Serving!
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